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FEBA Corporate File Upload 

 

CORPORATE FILE UPLOAD 

Corporate file upload is one of the important add-on features available in UCO Net 
Banking for corporate internet banking users for transferring the funds to multiples 
beneficiaries. Instead of entering and authorizing multiple payments one after 
another, Bank had introduced the file upload facility to our corporate users for 
multiple payments in one single attempt which further saves time and effort right 
away. By using this, corporate internet banking users can make bulk fund transfer or 
payment to their vendors/suppliers/dealers/staff or workers for salary or wages 
payment or services availed. 

Later it was available for Corporate Internet banking users having mode of 
operation (MOP) jointly only where minimum two corporate users were required to 
complete the transaction. Here corporate user (commonly referred as 
MAKER/INITIATOR) will upload the File for bulk transfer and other corporate user or 
user’s (commonly referred asCHECKER/APPROVER) will approve the File Upload 
request as per the workflow defined in the Corporate ID.Such corporate users like 
Maker/Checker/Approver must haveFILE UPLOAD facility in their Internet Banking. 

In continuation to above it is further extended to corporate users having Mode of 
Operation either singly or single in nature (without workflow or no workflow).To avail 
this, corporate users must be registered for FILE UPLOAD facility in their internet 
banking. 

List of Facility available in File Upload 

Financial 

1. NEFT  
2. RTGS 
3. Within Bank (UCO to UCO) 
4. Beneficiary  

 

Our corporate customer can make bulk fund transfer (salary payment/payroll 
payment) using Corporate File Upload. Following type of transfer allowed in Bulk 
transfer 

1. NEFT 
2. RTGS 
3. Within Bank 
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Our corporate customer can also upload bulk beneficiary of UCO Bank and OTHER 
Bank using Counterparty (Beneficiary) upload. 

Path for File Upload 

More->Transactions->File Upload->Upload a File 

 

(Transactions) 

 

(File Upload) 
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(Upload a File) 

 

On click of “Upload a File”, three options are available: 

 Counterparty Upload (Beneficiary upload) 
 Payroll Payments 
 Payment to Adhoc payee 
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Payroll Payments:  

If corporate users want to make bulk fund transfer like salary or payroll payment of 
staff, vendors or third party transfer etc then click on Payroll Payment or Payment to 
Adhoc Payee 

File Upload- Payroll Payments 

Step: 1 

First Browse the Application generated text file using the Browse menu. Provide a file 
description text and click on the CONTINUE button. If there is any kind of error in the 
text file then an error report will be generated otherwise the user will be forwarded to 
the Submit Preview Page. 

 

(1) 

 

(2) 
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(3) 

Step: 2 

On click of continue button and no error in the file then preview confirmation details 
page will come.The user can use the look up tray to select the next approver or 
authorizer (depending on the workflow). If the next approver is not selected, then 
any one of the remaining users can approve or authorize the transaction 

 

Step: 3 

Corporate user has to put the Transaction password and OTP then click on 
SUBMITbutton then summary page will come. 

50872
Highlight



 

6 | P a g e  
 

 

 

Step: 4 

After file upload by the corporate maker, corporate checker will login in FEBA and 
then click on Approve/Reject Uploaded Files for the approvals of file. 

 

Step:5 

On click of Approve/Reject Files, list of pending files will show to the corporate 
checker for approval or rejection of file. 
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Step: 5 

Corporate checker has to click on More Options (three vertical dots) button and 
click approves or reject for the approval or rejection respectively. 

 

 

Step: 6 

On click of approve or reject, preview confirmation details page will show to the 
corporate checker. 
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Step: 7 

If everything is ok then put the transaction password and OTP in confirmation details 
and click on submit button then Summary page will come. 
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File Upload- Counterparty Upload 

 

Browse the Application generated text file using the Browse menu. Provide a file 
description text and click on the CONTINUE button. If there is any functional error in 
the text file then an error report will be generated otherwise the user will be 
forwarded to the Preview Confirmation Details Page.  

Both UCO Bank and Other Bank counterparty/beneficiary can be uploaded vide 
Counterparty Upload Bulk File Upload. 

The user can use the look up tray to select the next approver or authorizer 
(depending on the workflow). If the next approver is not selected, then any one of 
the remaining users can approve or authorize the transaction. 

Now the user can fill in the Transaction password and there will also be an OTP (One 
Time Password sent to user’s registered mobile number) option which will have to be 
filled. Use the SUBMIT button for final submit of the Operation. On submission, the user 
will be forwarded to the Interim summary page. 
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Transactions >> File Upload >> Approve/Reject Uploaded Files 

The next user/checker/approver will be able to check the Bulk uploads from the 
above Link. More over a ‘Corporate Approvals’ widget is also present in the 
Personalize Dashboard option, where the user can find his/her pending File Upload 
approvals. 

 

User has to use the more option icon to Approve/Reject/ or View History of the 
transaction.  

Use the Transaction password OTP (One Time Password sent to user’s registered 
mobile number) and Click SUBMIT. The file will be uploaded and the transaction will 
be created as per Back Office Batch Run. Counterparty /Beneficiary will be added 
to beneficiary on clicking SUBMIT. 
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File Upload Status can be obtained in the link Transactions >> File Upload >> View 
Uploaded Files Details. 

Transactions >> File Upload >> View Uploaded Files Details. 

 

 

 

 

 

 

 


